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How to add a Row or Column in a Table
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~| Menu Items | $828.45
T, Paper ltems (Plates, silverware, cups) $135.15
Rental Equipment (Tables, chairs, linens) $227.75
Service Fee (18% of menu items ordered) $122.33
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Menu ltems $828.45
Paper ltems (Plates, silverware, cups) $135.15
Rental Equipment (Tables, chairs, linens) $227.75
Service Fee (18% of menu items ordered) $122.33
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Use the mini toolbar to add Rows and Columns
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How to Delete a Row or Column in a Table
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How to apply a Table Style
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Category Amount

Menu Items $828.45
Beverage Iltems $315.50
Paper Items (Plates, silverware, cups) $135.15
Rental Equipment (Tables, chairs, linens) $277.75
Service Fee (18% of menu items ordered) $122.33
Total $1.679.18

How to add Borders to a Table

gfe 39 table & border gt Tgad & ar —

o Y Ugd T 3 Cell AT Select & fFTH 3MT Border 3= AR &1

E
Category Amount
Menu ltems $828.45
Beverage Items $315.50
Paper ltems (Plates, silverware, cups) $135.15
Rental Equipment (Tables, chairs, linens) $277.75
Service Fee (18% of menu items ordered) $122.33
Total $1,679.18 i
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